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ITOJOXKEHUE
«O nopsiike BeJleHUsl JTMUHBIX [le/l Me1aroroB u paGoTHUKOB
MYHULMITATbHOTO GHOIKETHOT0 J0MIKO0ILHOTO0 00pAa30BATEILHOIO YU PEKICHUs
«Tercrnii can Nel4»y»

1.OBILUE ITOJOXKEHMSA

1.1 Hacrosuiee [Tonoxenue ornpeaesser opsaoK BeASHU JIMUHBIX ACT EJaroros 1
pabOTHMKOB ~ MYHHIMIAIBHOTO OOKETHOrO  JIOUIKOJIBLHOTO 00pazoBarenbHOro
yupexaenus «derckuit cag Neld;

1.2 TlonoxeHue pa3zpaboTaHO B COOTBETCTBHH C:

e TpymnoBsM KofexkcoM PD;

¢ KO/UIEKTUBHBIM JIOTOBOPOM,;

e VYcrasom MBJIOV «/letckuii can Neldy

1.3 BejeHne TMUHBIX € [IE1aroroB i pabOTHUKOB JETCKOro cafa obecieunBaer
sageyomuii MBJIOY «Jletckuii can Nel4y.

2. MOPSIAOK ®OPMHUPOBAHUS JUUHBLIX JEJ PAGOTHUKOB

2.1 DOpMHUpPOBAHKE JIMUHOIO JeTa eIaroros 1 pabOTHHUKOB NPOM3BOAUTCS
HEeNoCpeICTBEHHO MOCIe MTPHeMa B OLIKOILHOE YHUPEKACHHUE WK IEPEBOaa
[1eIarOrOB U COTPYAHUKOB U3 APYroro 00pasoBaTeIbHOro yupeKIeHHUS.

2.2. Jluunoe neno paGoranka MBIOY «Jlerckuit can Ne 14» popmupyercs B
CclIedyIomeM NOps/IKe:

- AHKeTa

- Jlnynas xaproyka no gopme Ne T-2

- 3asiBIIEHME O [IpHeMe Ha padoTy,

- ABTobuorpadus;

- CnipaBKa 0 HAJIMYUU (OTCYTCTBHH) CYAUMOCTH;

_ 3asBiIeHEe O COMIacHy Ha 06paboTKy MEPCOHANbHBIX AaHHbIX PAOOTHHKA;
- Komust macropTa ¥iid HHOFO HOKYMEHTA, Y/I0CTOBEPSAIOLIETrO THYHOCT;

- Komus cTpaxoBOro CBHAETEILCTBA IEHCHOHHOTO CTPaXOBaHusL;

- Konus uaeHTuGUKaOHHOT0 HOMepa HaJoronJjiaTe/bIiiKa;

- Konnu nokymenToB 00 0Opa3zoBaHuy;

- Konuu 10KyMeHTOB O KBaTM(DUKALMK UK HATTHHUH CTICHHATbHBIX 3HAHWH;
- Komnuu OKYMEHTOB BOMHCKOIO y4eTa (f/11 BOEHHOOO3aHHBIX J9L)

- Korus cBueTeNbeTBa 0 Opake;

- Komuu CBUAETEbCTBA O POXKJIEHUM IETeH;

- XapaKTepHCTHKH, PEKOMEH 1aTeNbHbIE MACbMa (€U €CTb B HAJTMHUHN );

- 3agBileHHE O [1ePEBOJIE;



- Koy JOKYMEHTOB O HarpaxXJIeHu! (npy HAJTHUMH),

- KOmWH aTTeCTAIMOHHBIX TMCTOB (IIPH HAJUYKH);

- [Tpuxas o npuéme Ha paboTy;

- TpynoBoii £orosop (¢ MOCIIENYIOLUM BIUTIOYEHVEM JOTONHUATENBHBIX COIANICHHH
K TPYIOBOMY JIOTOBOPY);

- JJoIbKHOCTHAS HHCTPY KIS,

- [Tpukas o mepeBofe Ha MHYIO AOTKHOCTD (TIpY HAJTUHH)

PaGoroaresb OQOpMIISIET:

e TpPYAOBOMW JOrOBOP B ABYX OK3EMILIAPOE;

e [puKa3 o IpreMe Ha padoTy (o0 mepeMelIeHAU Ha APYTrre TOJKHOCTH);

o siuHYyIO KapTouky NeT-2;

o J(OJDKHOCTHYIO MHCTPYKIHIO B ABYX SK3EMILIAPAXx,
2.3.C Lenbio oGecITedeH s Haexalei CoxpaiHOCTH JIMIHOTO Jleyia Neaaroros
paborankos MBJIOY «Jlerckuii cam Ne 14» # yao6cTBa B 0OpallleHHH € HUM TIpH
hOPMUPOBAHUH TOKYMEHTbI IOMEILAIOTCA B OTHeNbHYIO TanKy. JIndHOMY A€y
[IPHCBAMBAETCS YHETHBIH HOMEP M 3aBOAMTCA KHHIA ydeTa JTUYHBIX el
2.4 Kaxoe TUUHOE He10 pabOoTHUKA COUEPKUT TUTYJIbHBLHA JIACT C YKa3aHUEM €ro
pamMuITN, UIMCHH, OTHECTBA U 3aHMMAaeMON JIODKHOCTH (HOMKHOCTEH).
2.5.ITocsie TUTYNBHOTO JIUCTa B JIMYHOE €TI0 BKIIIOYACTCH BHYTPEHHAS OIUChH
JIOKYMEHTOB, UMEIOLINXCSA B JITIHOM ACJIC, paboTHHIKa. BHYTpeHHss ONUCH
JIOKyMEHTOB COJEPIKUT CBEJICHHS O TIOPATIKOBBIX HOMEpAax JIOKyMEHTOB, X UHIEKCAX,
HauMeHOBAHUSX, faTax U WHbIC CBEACHUA.

3. TOPSAOK BEJEHUA JUYHBIX JIEJI IEJATOI'OB 11 PALOTHHUKOB.

3.1 JInyHoe Ae1o MeAaroroB 1 COTpyAHUKOB MBJIOY «Jletckuit can Ne 14» BeneTcs
B TedeHMe Bcero mepuoja paboThl Kak10ro nejarora u paboTHHKa.
3.2 Bemeune NUYHOIO Jejia IpefycMarpuBact.

o BrmoueHHe JOKYMEHTOB, OAIEKAIIUX XPAHEHHIO B COCTABE JMWYHBIX A€M, B
XPOHOJOTHHECKOM TTOpsiiike ¢ cobmogerneM nopsiaka (GopMupoBanus IO
OTIpeIe/IEHHOMY BhIILE EPEYHIO NOKYMEHTOB,

o ExeMecsuHyIO [POBEPKY COCTOAHMSA JIMIHOIO Neia [Ie1aroroB ¥ padOTHUKOB
HA [PeAMET COXPAHHOCTH BK/IIOYCHHBIX B HETO JIOKYMEHTOB ¥ CBOCBPEMEHHOC
3aroJIHeHUE.

3.3 JIuCThl JOKYMEHTOB, MOMIIMTBIX B JIATHOE AENO0, TIOIeKAT HyMepaluu.
Caeienns 06 ITHX JOKyMEHTax, BKJIIo4as HyMepalnio CTpaHUL, B Mpenesax
KOTOPBIX OH¥ PACIIONIOKEHBI B JIATHOM HEJIE.



4. MOPSJIOK YUETA U XPAHEHUWS JINYHDLIX TEJI
IMMEAATOT'OB U PABOTHHUKOB

4.1 XpaHeHde ¥ y4eT JIMUHBIX e rnegaroroB U padornukos MBJIOVY «Jlerckuit
cax Ne 14» opraHu3yrOTCs C I{eJIbl0 OBICTPOro M 6e30IKHO0YHOr0 MOUCKa JIMYHEIX
Je71, obecrieueHuss KX COXPaHHOCTH, a Takke o0ecreveHHs] KOHPUASHIIMaTbHOCTH
CBEJIEHHH, CONePKAIIMXCS B IOKYMEHTAX JINYHBIX €7, OT HECAHKIIMOHWPOBAHHOIO
J0CTYIIa:

JluuHbIe eNa COTPYAHUKOB XpaHsTCs B celide, a BHYTPH — 10 HalIPaBICHUIO PabOTh)
(meparornyeckre pabOTHHUKH, 0OCIYKHBAIOIIMN 11EPCOHAT).

4.2. JIocTym K IMYHBIM [leJlaM [1e1aroroB U pabOTHUKOB MMEET TOJILKO 3aBEYFOIIHM.
4.3. Cucremaruszalnus JIMUHBIX JeJl [1e1aroroB M COTPYAHHUKOB I[IPOM3BOJIMTCS B
an(paBUTHOM TIOPSAIKE B K&XAOM OTIETBHOM OJ10Ke M0 HalpaBIeHHIo paboThl.

4 4. JIn4yHble jena nejaaroroB 1 paboTHUKOB XpaHsTes — 75 JeT ¢ rofia yBONbLHEHHUS
paboOTHHUKA .

S5.MOPITOK BBIJJAYN JTUUHBIX JEJ BO BPEMEHHOE 1IOJIb3OBAHUE

5.1.Bblada JIMYHBIX Ael (OTAENBHBIX IOKYMEHTOB B COCTaBe JIMYHOTO Jena) BO
BPEMCHHOE 110JIb30BaHUE TPOU3BOAUTCA C Pa3pEIIEHHUs 3aBEe/yOLLErO.

5.2 PaGora (03HaKOMIIEHKE) C IMYHBIMHE JIeJIaMH T1€ar0roB ¥ pabOTHUKOB
POU3BONTCS B KAOMHETE PYKOBOIMUTENS, @ BpEMs padOThl OrpaHUYNBACTCS
npejeiamMi OIHOro pabodero aHs. B koHIe pabodero aus 3apeytomuli o0s3au
yOeIUTbCS B TOM, YTO BCE JIMUHBIC [1€J1a, BBIAAHHbBIE BO BPEMEHHOE T0Jb30BaHuUe,
BO3BpALLEHBI HA MECTO XPaHEHHs! U €CThb JIH HEOOXOAUMOCTb [UIs NPHHATHAT MEP K UX
BO3BpAIIEHUIO UIIH PO3LICKY.

5.3 DakT BLLIAUM JIUYHOTO Acsia GUKCHUPYETCs B KOHTPOJILHOM XypHalle.

6. OTBETCTBEHHOCTb

6.1 Tlenaroru u paGoTHUKKM 0Os13aHBI CBOCBPEMEHHO [IPEACTABIIATh PYKOBOAUTEIFO
CBeeHNs 00 U3MEHEHUH B IIEPCOHATbHbBIX JAaHHBIX, BKIIOUEHHBIX B COCTaB JTUYHOTO
nena.
6.2 Paboromarenn oOecleuuBaET:
COXPAHHOCTD JIMUHBIX JIeJT T1€/1aroroB 1 pabOTHUKOB JIOLIKOJIBHOTO yUPEKACHH;
KOH(QMIEHIMAILHOCTh CBEJCHHUH, COMEPIKAIIMXCA B JIMUHBIX JleslaxX Me1aroros U
pabOTHUKOB.

7. ITIPABA

7.1. JIna obecneyeHust 3alUThI TEPCOHANBHLIX JAHHBIX, KOTOPBIC XPAHATCS B



JUYHBIX Je)1ax [1e1aroros U paboTHHKOB, neaaroru u padotHuky MBJOY «JleTckuii
cax Ne 14» uMeroT npaso:

Ilonyuntes  momHy!0 HMHGOPMALMIO O CBOMX IE€PCOHATBHBIX MAHHBIX H
00paboTKe 3TUX NaHHBIX;

[Tomy4nTh CBOOOIHBIM TOCTYI K CBOMM NEePCOHAIBHBIM JaHHBIM;

[Tomyunts KOmMM, XpaHAUIMECS B JMHHOM Jiele W cofepKaliue
NepcoHajlbHbIe TaHHBIE,

TpeboBaTe HCKIIOUEHMs] WM HCIPABIEHMs HEBEPHBIX HIIA HEMOJHBIX
[IEPCOHAIBHBIX NaHHBIX.

7.2. Paboroparenbs UMeEET NpaBo:

OO6pabaTblBaTh  NEpCOHANBHBIE NaHHBIC ITEAAroroB W COTPYIHHUKOB, B TOM
YICJIC U Ha 3JIEKTPOHHBIX HOCHUTENAX;

3apoOCHTh OT MEJAroroB U COTPYIHMKOB BCIO HEOOXOAUMYIO HHGOPMALIHIO.



MYHHIIHHAJABHOE (10/KeTHOe J0IKOALHOe 06pa3oBaTeNLHOE yupexaeHue
«lercexnii can Neldy
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Tenedaxc 8(48 233)2-27-81 3/noura sad14v.volok@yandex.ru
WHH 6908007756 KIII1 690801001 OI'PH 1026901599471 OKITO 57805947

Ne 8-b [Tpukas o1 31.01.2018r.

OO0 yTBep:KIEeHWUH MONOKEHHS O MOPSAKE BeICHHS
JUYHBIX AeJT TIearoros U pabOTHUKOB MYHHUIUIIAILHOIO
OI0KETHOTO JOLIKONBEHOTO 06pa30BaTENbHOTO
yapexnenus «Jletckuii cag Nol4y

B coorBerctBuM ¢ ®DenepanbHbiM 3akoHOM 0T 29.12.2012 No273-d3 «O6
obpasoBanuu B Poccuiickoit @enepauuiny, ¢ npasuiamMu nNpuéMa Ha o0ydeHue 1o
00pa3oBaTeNLHBIM IPOrpaMMaM JOLIKOIEHOTO 06pa3oBaHus!

[IPUKA3BIBAKO:

1.YTBepauTh NonoXKeHHe O MOPSIKE BEAEHMS JTUUHBIX A€ [eIaroros u
pabOTHUKOB MyHHMUHMIIATEHOTO GI0UKETHOTO AOUIKOIEHOTO 06Pa30BaTEIEHOT0

yuapexaenus «/lerckuit cax Nel4y .

2.Pa3MeCTHTh HACTOAIIMI TIPUKA3 W TIONOXKEHHE O TOPSNKEe BeLeHUS
JUYHBIX [eJ TNeAaroroB M pabOTHUKOB MYHHIMIIANLHOIO OGIOMIKETHOTO
OOWIKOJIBHOro obpasoBaTeNbHOro yupexaeHus «Jlercknil cag Neldy Ha
odpunuansHoM caiite MBJI0VY.

3.Hacrosmuii npukas Berynaer B cuny ¢ 01 despang 2018 roga.

4. KOHTDOJIb UCITOJIHEHHs HACTOSIIIETO IPHUKA3a OCTABIISIO 33 COOOIA,




