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IIOTOXTEFIIIE
<o nopngKe BeAerruq fluqHbrx /IeJt fleAa|-ofoe n pa6orHllKoB

MyHprunflaJrbHoro 6rcAxernoro AourKoJrbno[o o6paronareJlblroro yqpex(AeHuq

<Aercxnii can N14>>

I.OFIUI4E IIOIO)KEHUS

1.1 Hacroqulee lloloNeHr4e olpeAerrrer flopflAoK BeAeHuq JIUqHL'IX Aen [eAaroroB I4

pa6orunxoe MyHr4rIr4[aJrbHoro 6roAxreluoro AotrlKonbHoro o6pasoeareJlbHoro

yqpex(AeH w, <<[er cxufi. cal. Jr|o 1 4>> ;

1.2 floloxeHl4e paspa6oraHo B coorBercrBtlr4 c'.

o Tpy4on6rM KoAeKconr P@;

o KoUeKTI4BHF,IM AofoBopoM;
o Vcraeorr,r MEAOV </(erucr'rr'r caa Nsl4>>

1.3 Beleulre JII4tIHblx Aen neAaroroB u pa6oruzKoB AercKoro caAa oSecnequeae'r

3aBeAyrourafi MEIOV <<[ercrcufr cag No14)'

2 . Il OP flA O K O O PM II P O BA I{ I4 tr ilVILI}j5I X AE I PA E O T H pI K O B

2.1 @opuupoBaHr4e rr4r{Horo Aena [eAaroroB H pa6oruuKoB rIpoI43BoAl4Tcq

HenocpeAcTBeHHO IIOCIe npl4eMa B AOIIIKOJIF,HOe yqpe)KAeHI4e VIU [epeBOAa

[eAaroroB I4 coTpyAHlIKoB n3 Apyroro o6pasonaTeJlbHoro yqper(AeHl'Iq'

2.2. IIu'*roe Aeno pa6oruuxa MBIOY <<[ercr<ufi cal JVs 14> Qopltllpyercq B

cneAyloueM rIopqAKe:

- Aure'ra
- Jlu,iltas Kapror{Ka no Sopue Jt|q T-2

- 3aqereHue o rpueMe FIa Pa5ory;
- AnroSraorpaSrzr;
- Cnpanra o HaJlrlr{I4rz (olcyrcrsuu) cyAlzMocrl4;

- 3ass,Teur4e o CorJI acwq ua oSpaSoTKy rIepcoHaJIbHbIX AaHTIbIX paOO'rFII4Ka;

- Konfiq IIaC[opTa I4"lIu uHoro AoKyMeHTa, yAocToBep-flroulefo JII4I{HOcTb;

- Konuq c1paxoBoro cBI4Ae'reIIbcTBa rleHcl'Io HHoro CTpaXOBaHI{tI ;

_ Ko nfiq u4eurra Q vt Kal_lr4 o HH Of O HOM ep a H aJr o f onIl aren bul4 Ka,

- Konun AoKyMeHroe o6 o6Pa:oeauzu;
- Konuu AoKyMeHToB o KBaJru$urcauuu vnv HaIrvqHI4 aneql4zuIbHblx zwauui't

- KOnuu AOKyMeHTOB BoI,lHcKOrO yqeTa (Ans eoeHHOo6s:aUusrx 'uraU)

- Konus cBuAerenE,crBa o 6Paxe;

- Konuu cBI4AereJIbcrBa o poxAeH[I4 Aerefr;

- Xapaxrepr4cTgK4, peKoMeHAaTe.nbHbte 11HcbMa (ecnu ecTb B 1g.anwryIv);

- 3asereuze o nepeBoAe;



- Konnu AolqyMeHroB o HarpaxAeHHH (npu ualu'tuu);

- Konuu arrecraurroHHblx JII4QToB (npra nannuuvr);

- llpraxas o uPueue Ha Pa6orY;
- Tiyaoeoir 4oroeop (c uoc'e4yrourl4M BKJIroqeHI4eM AoronHureJIbFlbIX

K rpyAoBoMy AofoBopy);
- [o:rNuocrHafl I4HoTPYKUIII; . \
- flpraxas o [epeBoAe Ha I4Hyro AoJIXHocrr (uptl rlarvqvll)

COIIAIIIEH14I{

o rpyAoBoil 4oronop B AByx 3K3eMrntpoB;

oIlpI4Ka3onpl4eMeHapa6ory(oilepeMeule]H]|Iv|HaApyfl4e4o:r>xuocrn);
O II4{HYIO KAPTOqXY NT-2;
o AOIXHOCTHyTo LIHCTpyKuI{IO B AByX 3K3eMrlJlqpax;

2.3.Cqenbro oSeCUe.{eHLI1 ;E1a^nexaqefi CoXpaIlHocTI4 II4qHorO AeJIa IIeAarOroB 14

pa6orHr.rxon MB,{OV <,{ercx ufi, ca[JYg 14) 14 yAo6crBa e o6parqerm c HI4M npu

Qopnarzpon aHWAoKyMeHTbI floMeularoTcfl B oTAeIIbHyIo nalrKy' Ilzquovy Aeny

[pr4cBalrB aeTcfl.yuerHsrfi HoMep H 3aBOAI4TC' KHnfa yrleTa II4r{HbIX Aen'

2.4.Kax;1oe IUqHoe Aeno pa6oruuxa coAepxuT Tl4TynbHrtfi lucr c yKa3aHI{eM ero

Q aunnura, nMeHr,r, oTq e cTBa u 3aH4Maeltofi AOI)KH O C'rn (AOIX<UO Crefi )'

2.5.lloCne T[TynbHOrO JI]IcTa B JII{qHoe AenO BKIIoqaeTCq BI{yTpeHHflfl ollncb

AoKyMeHToB, I4M9IOUII4XCq B JII4qHSM AeJIe' pa6OTHI4Ka' BHyrpel{Hqt OIIl4Cb

AoKyMeHToBcoAepXI{TcBeAeHI4floIIopflAKoBbIXHoMepaXAoKyMeHToB,I4XI4HA9KOaX,
HapIMeHOB A:F^l4flX) AaTax vl vHble cBeAeHI4t'

3. [oP,{AoK BEAEHUJ{ IIIIIIHbIX AEI IIEAAfofoB u PAEOTHUKOB'

3.1 Jluqgoe Aeno IleAaroroB I'i corpyAHrzxou MBAOy <<le1cxnfi caA Jt,ib l4>> eeAerct

B TeqeHtre Bcero [eprloAa pa6orlr Kax(Aofo [eAafofa 14 pa6oTHI4Ka'

3 .2 B eleHl4e JII'IqHoro AeJIa rlpeAycMarplrBaer l

o BflrcqeHl4e AOKyMeHTOB, IIOAJIe)I(aIIUX XpaHeHI4IO B COCTaBe JII{r{HbIX Aen' B

xpoHoJrorr4qecKoM noprAKe c co6JrloAeHueM noptAKa clopvt'lpoBarfkrfl' rlo

orpeAeneHHoMy BbI[Ie flepeqHro AoKyMeHTOB;

o Exevecflr{Hyro ilpoBepKy cocToflIIdq II4TIHO|O AeJIa [eAafofoB r'r pa6ornuKoB

HaIIpeAMeTcoxpaHHocTI4BKJIIOqeFIHbIXBHefoAoKyMeHToBI4cBoeBpeMeHHoe
3AfIOJIHEHPIE.

3.3 IIucuI AoKyMeHToB, TI9AIIII4T6IX B Inr'IHoe AeJIo' IIoAJIexaT HyMepaq1tu'

ceeAeHuq o6 srux AoKyMeIlTax, BKJIrOqat HyMepaIInIO CTpaHI4II, B rlpeAellax

KOTOpbIX OHII pac[oJlo)I(eHbl B II4r{HOM Aene'



4. IOPqAOI{ vr{ETA l{ XPAI-IEIIVSI JItr{qHLIX AEI
rrEAAfofoB Lr PAFOTHI4ITOB

4.1 XpaHelvre v yqer Jrr{r{Hbrx Aen reAaroroB lr pa6orHaKon MBIOV <flelcxrzfl
caA Jt 14>> opraHu3yrorc.f, c uenbro 6ucrporo z 6esou[6oquoro rol4cKa JII{r{HIIX

4el, o6ecler{eHr4q r4x coxpaHFro crr4, a raK}Ke o6e cne.leur,tr xoH$HAeHulranbHo cra
cseAeur,Ifi, coAepxaxlr4xcg B Aor{yMeHTax rur{HbIX AeiI, or I{ecaHKUlIoHI4poBaHHofo

.IIOCTYIIA:

Jluqntre Aena corpyAHuKoB xpaH.f,Tcr B cefiSe, a BFIyrpIz - ro HartpaBJIeHZIo pa6orlr
(ne4aronzqecKue pa6orHuxtz, o6cly>ttunaroulnfi uepcoHzur).

4.2. [\ocly[ K rl4rrHb]M AenaM [eAaroroB u pa6o'nuKoB 14 Meer roJIbKo :ane4yrcrqut7.

4.3. Cncreuarv3ar]:lrfl J'rr,rqHbrx Aen [e]IaroroB v corpyAHlzI(oB npoI43BoALITct B

alclannrHoM noprAKe B Ka)r(ltoM orAenr)rroM 6:roxe ro HalpaBJIeFII4Io pa6orrt.
4.4. JlwlHbre Aena neAaroroB u pa6orrrrzKoB xpaHs'rct - 7 5 ter c roAa yBoJlbHeHnt

pa6orHuxa.

s.IIOpqAOK BbIAATII4 JII4TIHbIX AEJI BO BPEMEI-IHOE IIOJIb3OBAHI,IE

5.1.BlrAa.{a Jrr4r{Hbrx AeJr (or4enrHux AoKyMeHToB B coclaBe JILITIFIoTo aena) Bo

BpeMeHHO e noJIb3OB ALrl1.e IpOZ3BOAVTT Cs. C pa3pelI eHI4q 3aBeAyIOU-lefO.

5.2 Pa6ora (osuaront,'reuue) c ruqHbrM:a )JerraMr4 neAaroroB I4 pa6orHlzKoB

rrporr3BoAvrrcfl.B xa6aHere pyKoBoAr,rreJlq, a BpeMq pa6orr-,t orpaHltql4uaercq

npeAenaMr{ oAHoro pa6o.{ero lng. B KoFrrle pa6ouero AHt 3aBeAyrollvIrZ o6ssau

y6e4rartcl B ToM, r{To Bce ,rrur{Hbre lJera. BbIAaHi{bIe Bo BpeMeHFIoe rtortb3oBaFII4e,

Bo3BparueHbr Ha Mecro xpaueHr{r t,t ecrb rz neo6xoAlrMocrb ltJlt npuHtrl4t Mep K I4x

BO3BparrIeHWrO VITV pO3bICKy.

5.3 @axr BbIAar{I4 rII4qHoI'o Aena $uxcupyerct B KoH'rpoJlbHoM )Kypua:re.

6. OTBETCTBEHHOC'Tb

6.1 fleaalon4 14 paSornrarcu o6tzasEr cBoeBpeMeFIIJo npeAcraBJltrb pyKoBoAI{TenIo

cBeAeHr4_f, o6 tasNaeneHlar4 B uepcoHanbHbrx AarIHbIX, BK,rlrcqeIfFIbIX B cocraB ,[I4r{Iroro

Aena.
6.2 P a6oronarenb o6ecnequBaer:
coxpaHHocrb Jrr4LrHbrx Aen neAarofoB rz pa6oruuKoB AoruKoJlbHoro yqpex(AeHl,Ifl;

xou$u4euqr4aJrbHocrt cseAeFrr4fr, coAep)Kalrlvrxefl B JIlrqHbIX Aenax [eAal'ofoB A

pa6oruuxon.
7. TIPABA

7.1. Al;^s o6ecne.{eHr4r 3arUr4TLI [epcoHaJrb[rF,Ix AarIHbIX, Koropbte xpaFlqrct B



JII4TIHbIX AeJIax neAaroroB u pa6orHI4KoB, rreAarorr4 14 pa6orHr4Ku MEAOY <[ercxufi
cal JVs 14> znreror npaBo:

o llory.rl4rl noJlHyro rau0oplraqraro o cBor4x [epcoHaJrbHbrx AaHHbrx vr

o6pa6orxe grr,rx AaHHbrx;
o lloryqzrr cso6oAuufi Aocryrr K cBor4M [epcoHanbHbrM AaHHbrM;
o llolyqurr KorII4uI, xpaHtlqzecfl B Jrr4rrHoM Aene v coAepxarrrr4e

nepcoHzurbHbre AaHHbIe.
o Tpe6onarr LIcKrror{eHI4s prrvr krcilpaBrreqLrl HeBepHbrx r4Jrr{ He[oJIHbrx

rrepcoH€LlrbHbrx AaHHbIX.
7.2. Pa6oroAareJrb rzMeer npaBo:

r O6pa6arblBarb [epcoHanbHble AaHHbre rreAaroroB ri corpyAHr4KoB, B ToM
r{I4CJIe 14 Ha SJIeKTpOHHbIX HOCI{TeJI'X;

o 3anpocl'Irb or neAaroroB r,r corpyAHr4KoB scro ueo6xoAr4Myro rzH$opvraqurc.



MyHr{IIu[aJlbHoe 6rcqxernoe AoIIrKoJrbnoe o6p aloB areJrb Hoe yqpe)KAeH r{e
<flercnuft caA Nbl4))
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06 yrnepxAeHlrv ronoxeHzfl o noprAKe BeAeHH.s

Jr.r r{ Hbrx AeJI II eAaf of o B r.r p a6 oTH 14 Ko B MyHr4 rIV n aJrbH o f o
6ro4xeruofo AorxKoJrb H oro o6pa:onareJrbHoro
yqpexAeH vfl <<AereKufr eal J\b I 4)

B coorBercrBLrvr c (De4epaJrbHbrM 3aKoHoM or 29.12.2012 J\b273-O3 (C)6

o6pasonaHr4Lr B PoccHficxofi @eaep ar\Lrvr>>, c npaBun avw npueMa Ha oSyveuue no
o6pasonareJrbHbrM rrporpaMMaM AoruKoJrbHofo o6pasonaHz-a

IIPI,IKA3bIBAIO:
l.Vraep.ul4Tb IIoJIoxeHue o rropsAxe BeAeHr.r.q Jrar{Hbrx Aen neAaroroB r{
pa6ornrzrcoB MyHI4IrI4rraJIbHoro 6rc4xerHoro Ao[rKonbHoro oSpa:osareJrbHoro
yr{pexAeHwn <<fiercxvrir ca1 J\|l14) .

2.Paswectwlr uacroqruzfr rrpvrKa3 v noJrox(eH[e o noprAKe BeAeHu_s

rur{HbIX Aen [eAaroroB v pa6orHI4KoB MyHr.rllrznaJrbHoro 6ro4xerHolo
AorrrKonbHofo o6pa:oeareJrbHofo yr{pexAeHr4rr <flercr<zfr car, J\b14) Ha

o Qvt qraanbHoM cairc e MBAOY.

3.Hacro-su1ufi npuKa3 Bcryraer B cr4ny c 01 Senp ats 2018 rola.

4.KonrpoJrb kr crroJrHeH r,rr Hacro.suero [pLr Ka3 a ocraBJrqrc 3a co6 ofr ,

3aee4yrorqzfi MEIOV < {ercxuir c ,C. Bonrrana


